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7t Coupa R HEEFIRIER L EEZE

LA Coupa LN FITTF (CSP) HiEM, Bk S &AL RN 5. LUT PRI
Y T &AL Coupa BERIR T/ (CSP) 52 SR i N (1 1 ik HoME— AR

1. ORI R — ok B GAAFIR B RS, B0y “SAFENEE: LETH

IO

(Kimberly-Clark Registration Instructions - Action Required)”

2. WEARAFNATTHESHBCRAN, 1 sd@iF e “mA Coupa (Join
Coupa)” #24l, SCRAILIGTE BT IS K 25 H R TR

Kimberly-Clark Registration Instructions - Action Required inbox = a

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.coms>

to kctrainer2+120 «

) Kimberly-Clark Kimberly-Clark Registration Instructions - Action Required

Zcoupa

Hello K-C Training #1

Kimberly-Clark handles all business spend electronically in order to reduce the risk of lost documents and te ensure faster processing
time. Within the next 48 hours, please click the button below to register your account. If you are not the right person at your company,

send this request to the appropriate person by using the forward link.

Note: not registering in a timely manner may impact your ability to do business with us. Contact us immediately at
Vendor. Setup@kcc.com if you are unable to register for any reason

Andrew Olson
Kimberly-Clark

*TEIER, RIS A T LR A B A ZE SR

IFRLEPYE T — T o

3. & BB I A R AL LS B M -
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Email Verification

We sent a one time verification code to
kcemeatrainerenglish+123@gmail.com

Didn't receive the Verification Code? Reguest a New Code

4. R BT 6 MBI IR K HL T BRAF, HRIZ IS B IR 2 Coupa fiEN
17 R AR A

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com= 251PM (2minutesago) ¢ & €
to kcemeatrainerenglish+123 «

Zycoupa
Your Coupa Verification Code

Below is the secure verification code you requested. Enter the 6-digit code in Coupa to verify
it's you.

360509

#rcoupa

FEEEAAR AR BBTH © 2023 I 4 HAR] %400, 3L 25 5
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5. UL FFEPRMAFMNGEE (WHEFBRULAERES * i) . HHEEEN “AF 4
#X (Business Name)” , “HLTFHE4-HHE (Email)” ,  “44 (First Name)” (FEEELR AN
,  “% (Last Name)” (FEECRAN) PLE “BHG (Password)” (F AFRESEFI4H
&, 20 8ANFRD)

6. ‘A)ik “REZEIBUR 543K (1 accept the Privacy Policy and the Terms of Use)”
SN, X REJEME AR kD IR,

VE: (RS 7B Coupa & Coupa ERIRI 1/ (CSP) i FIF S5 e &
Eb SR, (RO, B TR A RS RN, o FEAF A P36
SO, FoA T A A T P 2 R T T A

7. HEREAE AT B (Create an Account)” 1%4H .
a. s “B3F (LOG IN)” FiH: (anf& i Coupa fiERipE 11/ (CSP) Ik F)

* Business Name

Test supplier

* Email

* First Name * Lost Name
X) O
, o0 D

* Password * Confirm Password
........ I 7. ¥

I (J1 accept the Privacy Policy and the Terms of Use 0

I Already have an account?LOG IN

TS D SUTTIeT

vE: £/ Coupa fERFE ] (CSP) K /A2 38 T4 e 1 L F AR sk 02 1. anfs s i e
FHRA L 5 AR A A RS K TR AR — 50, Bk 5 SEFEEEE R . AR
W, VK TR PR RS S AE R, B A 1% R Rk ) — AN Coupa HERRE
1/ (CSP) K f .

BB o
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v WETFERIRE R, " H Google Chrome £l Microsoft Edge Wil ' a5 H L ) 4 7 B %
i, BIEA ST AS AR 0E B2 U TTIRT

8. WELLFFE PN A AN E (MHFELAAES “ 5D . “4 (First
Name)” . “# (Last Name)” . “Hi5F5HS (Phone Number)” . “EHF/HX
(Country/Region)” . “Hitt (Address)” « “¥TH (City)” « “M (State)” . “HE
BURG (Postcode)” .

9. mii “TF—& (Next)” #4l,

Your Contact Information

* First Name * Last Name

SupplierName Trainer

* Phone Number

* Country/Region e
United States X
* Address

123 Main Street

* City State * Postcode

Houston Texas 77092

Next e

Skip for Now
IFHEELEE T — o
EEEMEF AR MFTHE © 2023 JEHA 4R #67, L2500
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10. IBELL F B P AT AT MNE R (BETFEUAEES *Fr) . “ATEMN
(Business Website)” . “Bi5 (Tax ID)” . Ll EREERNAEH T H/AT, 1524
% “REBAHEEM (1do not have a website)” 5 “REEABS (I do not have a
Tax ID)” HikHE.,

11 BB AN E (MEFEUIEES * R ¢ “FBHKG RS (DUNS
Number)” , w5 w44 X EH K (DUNS) %5 .

12. A “TF—2F (Next)” %4l

Tell Us About Your Business

DUNS Number
o

Skip for Now

13 L N ZB P MR AR MRS R (DHETERULARES *Frifl) « “BROLER
(Year Established)” . “Ei&mF (Preferred Currency)” . “AFFE
(Company Size)” . “/AF 4 (Business Description)” . “HR% X (Area of
Service)” . “AHR%XBK (Exclusion Areas)” .

14. fiih “F—3 (Next)” 4.

FEEEAAR AR BBTH © 2023 I 4 HAR] %7 3L 25 1
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Customise Your Profile

Year Established Preferred Currency Company Size

Skip for Now

15. P T A A TR E 2K
16. iEFE T A F 2 it m k.
17. S “TF—3F (Next)” %41

Highlight Your Diversity Credentials

Diversity is a business advantage

IHqi'l:fi Slae \ I

Select Diversity Categories ~

0 Add Country/Region

o

Skip for Now

18. miifi “_BA% (Upload)” ## UL FAL 2 JeAbiE 4,

19. miili “EEBhE (Skip for Now)” DABEIE AP IR, 725 800 Bl BAL ST AR 2 ok
EF.

20. iy “F—F (Next)” 4l
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Upload Diversity Certificates

(certificates may be added later)

Economically Disadvantaged Female-
owned Small Business (United States)

— 1 ©

Skip for Now Q

21, EFST A AT
22. P Tt A F SRR dh 2R
23. giili “F—F (Next)” 4l

Identify Your Product Categories

Buyers search Coupa to find new suppliers like you.

Industry

Select Industry

Product and Service Categories

Select Categories

Skip for Now

24. iy “GB k% (Continue with Free)” #%4H.

FEEEAAR AR BBTH © 2023 I 4 HAR] #9

=i
pies
N

o
=i




HENL T anfr ££ Coupa H AT AR 9 5 4 A\

{ Back X

Get Verified to Grow Your Business

Verified profiles appear at the top of search results.

#%# Coupa Verified Free
Searchable company profile (-] []
Catalogue management (] []
Orders management (-] [] e

Invoices management (] [}

Payments management (-] []
Payment readiness via bank account verification (]
Prominent Verified badge on your CDI’W;;’);I"I\Z o °
Top of search on buyers' search results @ (]

===
46 USD per month free forever

MG, RGEBEES) Coupa BRI T (CSP) £ | .
gcoupa supplier portal JOHN~ | NOTIFICATIONS HELP -

Home  Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

Action needed: Complete your profile to get paid faster and get discovered Learn More Aﬂ nouncements viewan (0)

Profile Progress Last Updated

- 12% Complete @ about 4 hours ago Improve Your Profile One-c“ck Sa\/'\ ﬂgS View All

6 Start saving today!
Explore deals for your company, exclusive to
the Coupa Community.

a& Merge Accounts
1

Profile Summary

If your company has multiple CSP accounts,
merge them to reduce confusion for your
customers. Learn more

3 1

Legal Entities Registered User Connected Customer
View View

Request Merge

FKHESHEM AR BBITH © 2023 FHIA 4R %10 50, JE25 11
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B SEFEEREINIA L hCiE

CiEE Coupa MR 17 5 HAh R = #EAT 32 5 B BEINL G 7 BId (N 7 A1 8 5T R AE A A
SEIAT Coupa (MR 71/ (CSP) o B I BEE .

THIEIR LT D BRI, DLES A 2 sl E .

Y UENIELIUS R, Bl S S ERIA AT 5.

Coupa &AM EBT AN E R RS, EMEAEN R fe WHAL RS (i
Taulia) T,

1. Coupa £t E I/ (do_not_reply@supplier.coupahost.com) Hf Al fE R i & 1% H 1
MRAFEE, FE0N “SARREXHE BER: BETS (Kimberly-Clark Profile

Information Request - Action Required)” .

2. mIEBIE R R A ML (Join and Respond)” #%4H .

£5 Kimberly-Clark
DEV TEST

Kimberly-Clark Profile Information Request - Action
Required

Hello Supplier,

Kimberly-Clark needs you fo provide information about your company
electronically in order to prevent lost documents and make sure you are
paid on time. They manage this information with Coupa, their chosen
platfarm for Spend Management. Within the next 48 hours, please
respond below to provide this information

Note: Not providing this information in a timely manner may impact your
ability to do business and get paid. Let us know if you are unable to do so
for any reason.

Welcomel

Eric Lane
Kimberly-Clark

Join and Respond i

3. RGBT Coupa NI &R AL H, B Coupa LR [T (CSP) & RE
.

Login

+ Email °

* Password

Forgot your password?

4. f£ Coupa Bt/ 5w L, A “BEEXF (Profile)” Wi+,

FEEEAAR AR BBTH © 2023 I 4 HAR] 11
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z,xcoupa supplier portal
4
Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs

-

Add-ons  Setup

Please fill out your public company profile.

Action needed: Complete your profile to get paid faster and get discovered Learn More

Profile Progress Last Updated
-_— 41% Complete @ 2 days ago Improve Your Profile

BE (B4R gtumiMEHRR

LR 5 4 — VR I T B S R SRR B, RGO AN 2 B R A R T 1) R R
F VAR S AMR R, B E S A6 Coupa £ERIFE T (CSP) Bt & S in— A
FH P . BXEE, 20 (T Coupa EME T (CSP) B At M B inE
Y Bl#k

SERNINE, BT R N ELRESE Coupa BERRET T/ (CSP) £ “45 83K (Information
Request)” HijmsMRE ., WMFTRESIMBERAER, 14644 Coupa LR (CSP)
AT BU R AP ER

1. Ad “B3ER (Information Request)” &Ik,
gscoupa supplier portal

Home = Profile  Orders  Cervice/Time Sheets ~ ASN Invoices  Catalogs
1
rofile nformation Requests Coupa Verified
Company Profile Q¢ Complete your profile to get discovered by Co

2. RSN “HLRREAMEE TR (Supplier External Update)”
3. RGKMBER AR ATFRE T HHERFEE, B3ES M 7B HEHLETR
() FAEAT T RE R AE AR RIS

a. WHZLLIESY, WIRERERFANEENEL, CREFIMANEEL,
i T BOHER R “HENBEEE 4R (Supplier Legal Name)” . “FE
Bt& A (Primary Contact)” . “yExeibhl (Legal Address)” . “BigEid
{58 (Tax Registrations)” . “JCE/4R1T1ENE (Remit-To /Bank Details)”

. “3#% (Documentation)” K “fENEHEHARLECR A (Additional Supplier

Contacts)” .

FEEEAAR AR BBTH © 2023 I 4 HAR] 12
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https://kimberlyclark.sharepoint.com/:w:/r/sites/i797/Learning%20Document%20Library/STP_QRC_How%20to%20Add%20a%20New%20User%20in%20CSP%20for%20Suppliers_Coupa_Global_EN.docx?d=w83024ebd3cd14932904240eab1fa4b53&csf=1&web=1&e=CDJbs0
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4. 3555 R PR AN R T B AR (S B R G R -

* Primary Supplier Contact who will act as Supplier's Coupa Administrator
First Name
Last Name
Email address o
Work Phone | US/Canada v
650-555-1212
Mobile Phone | US/Canada v
650-555-1212
Fax |US/Canada ~
650-555-1212

5 MABMMEREMASHR: WiAT AR EMERRE, HIEE & (YES)” . mmiEE
“F (No)” , REKBEFIMER T 5. mikF 2 (YES)” , BFEF PR
il PN 2%

Personally Identifiable Information (PIl)
acknowledgement and Consent

* Are you a China based supplier?

@ Yes
O No

* By marking this box, | affirm that | have the authority to and do hereby make
the following representation:

O

My company has obtained prior consent from all employees and/or agents of my company
whose personal data will be provided to Kimberly-Clark Corporation or its affiliates (Kimberly
Clark) (including through a cross-border transfer of personal data) via the "Consent Form for
Processing of Personal Information of Partners." The personal data to be transferred is only
that which is necessary to provide Kimberly-Clark with the goods and/or services to be
procured. My company agrees that Kimberly-Clark may process the personal data in accordance
with the "Consent Form for Processing of Personal Information of Partners™ and for general
procurement purposes between cur companies, and that a separate, signed consent form will
be provided to Kimberly-Clark for each person whose personal data is to be transferred. If
additional consent forms are necessary to ensure compliance with law as to the transfer of
personal data, such completed forms will be provided to Kimberly-Clark by my company prior to
the transfer of such additional personal data.

o MENFIERAHRME (STFUFENNGELE G A& T) XK. EREEE (PEG
(RSN EISY S F N EI-GED)
o WITHELRTICHINIER, HS W T 12 PIAR

13
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https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/contract-attachment-partner-personal-information-processing-notification-and-consent-form-final-tran.docx?la=en-us
https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/contract-attachment-partner-personal-information-processing-notification-and-consent-form-final-tran.docx?la=en-us
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6. “HZEEFKAF (Banned Country Validation)” : WIZRAERIA 57 A A ALk [ AT
B2 TR E KR S EUIRSS, 1AL R R RE .

Banned Country Validation

In accordance with Kimberly-Clark policy, please verify that you have identified all manufacturing locations, including
suppliers of this supplier, that will supply Kimberly-Clark are not located in any of the below banned sourcing
countries: Afghanistan, Burundi, Central African Republic, Chad, Congo, Dem. Rep., Conge, Rep., Cuba, Equatorial
Guinea, Eritrea, Guinea-Bissau, Iran, Irag, Korea Dem. Rep., Libya, Pakistan, Somalia, South Sudan, Sudan, Syrian
Arab Republic, Tajikistan, Turkmenistan, Venezuela RB, Western Sahara, Yemen Rep., Zimbabwe.

* By checking this box, § [
acknowledge that th
requested supplier DOES NOT
operate or manufacture in any
of the above countries or
regions

7. A “BINBi%ZiC5E (Add Tax Registration)” #4H LI ABIS &R B E (idE
D .

Tax Registrations

Use this section to add all your applicable tax registrations.

Add Tax Registration

Tax Registration

Country United States ~

8. 1 “REFBERINCK/ARITIHEME? (Do you need to add a Remit To/Bank Details?)
Y OEDIH RS R (Yes)” Bl “FF (No)” ikt G SHRATIEEMHCHIHIX

Do you need to add a Remit Tof] O Yes
Bank Details?| @ Ng

* Select Region associated with | Morth America ol
Supplier RTA/Banking Details

9. s “WINICEKIENRE (Add Remit To)” %4 DAV sl S B RAT 15 B

FEEEAAR AR BBTH © 2023 I 4 HAR] 14
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Remit-To Addresses

Add one or more Remit-To Addresses by either filling out a new Compliant

Add Remit-To

Documentation

RGH ER “ERRICEHMHE (Choose Remit-To Address)” .
10. ik “i5$ (Choose)” $4H AR INBLA HARATIE B .
11. Al “FraiCakHtl (Create New Remit-To Address)” 14 LA INHT UARAT (5 B

T BAEF RN R AE R BRI, AR & S BB S B

Choose Remit-To Address *

This customer requires you to choose a Remit-To Address that includes payment
information.

Choose existing or create new Remit-To Address:

° o Choose

5678 State St Bank Account (Bank of
Tampa , FL 33607 Tampa)

United States

United States (987654321)

o Choose
5678 State St Bank Account (Bank of
Tampa, FL 33608 Tampa)
United States v

o Create New Remit-To Address ?

12. e 5 BN R VLA ARAT VR A S A X

APAC x ,’

APAC

EMEA

LAO

North America

13. 7 “3C#% (Documentation)” #4y, 15 “ESINSCHF (Add File)” ##z DL EAR (]
AHRIARAT MBS e (RS AN T 20 MB)
a. WTERTTHESR: T AKX (APAC) 1E N RHLIX, &t — Dk B IERATIK - B /e
I EAREE S, BRI RS0 S X 1) SC AR S SR 2 MR i B SRR 187 7 28 B AS R T Bl
=5,

FEEEAAR AR BBTH © 2023 I 4 HAR] 15
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,f/—r

f T e 2 AR BSOS R

>

Taiwan T

Hong Kong, Indonesia, Malaysia,
Philippines, Singapore, Thailand, or
Vietnam

India

Australia, New Zealand

China
Korea
Documentation
In the attachment fields below, please attach bank forms and any additional documentation as necessary.
Examples of additional documentation include but are not limited to PAN Certificate, tax registration, bank form, business license, Vendor
Application Form, MSME, COG, voided check, etc.
* Attachments

I * Attachments Add File I

/9 Tax Form (If Applicable)
Type -
I Attachments Add File I

BATHHME (R TR, OAER S

BEBEEE: Gk A 95 (PAN) AIE. BigsEid s B, W8/W9 i)
HABIEBA SCRYBREE Cln =8 30T 1R ) A /Nl (MSME) AGIE . FF A HEE TS
(COC) BRHER P HIIER)

BHEARBRE (0  CPED SEMKEN NG B E F R ) st A i %L
PEFARESCHE)

14. 7& “HERIEHEARECR A (Additional Supplier Contacts)” #4r, HEFEHRZEREF
FREKARNE R

15. B iEH A\ T B (PO) H-FHBFRHbE 2 5 IE 1.

EEEEM AR WA © 2023 FHA &R
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Additional Supplier Contacts

If you are a supplier of any type of material goods, please provide the contact details for Product Safety and Manufacturing Quality at the
e_ site that will be responsible to provide these goods.

Product Safety Contactj Janet Smith
- First and Last Name

Product Safety Contact] jasmith@actionsteel.com
Email}

Mfg. Quality Contact - John Smith
First and Last Name

Mfg. Quality Contactj jsmith@actionsteel.com

Emaill_

All supplier that require Kimberly-Clark (K-C) to collect their shipments, please provide one email address only. This will be K-C's contact to
request shipping information

Shipping Information
Contact Email

Please provide the email that the K-C Supplier Portal will use to notify you of a PO. e
*PO Email  kcsupplierstest+11@gmail.c o

P 7 ) X4 X o SRR S 7 R/ 4 (it S A IE S A

16. i PB4 ) sS I AT BT 75 BAE TS (il CINL GST. MENA. MSMED. SEAL %)
o AL, 1HIERERRERR “2KA (Type)” « “4%H M (Effective Date)” I “ %
% H Y (Expiration Date)” .

Certificate

Type v
Effective Date |
Expiration Date (i)
Attachments Add File

Description

PR AT IEIE Coupa (N 1) 5% 7 7 S I A IR R 2 ufe s

17. iR & . “BRTERZTMENFE? (Are you adiverse supplier?)” fnfa|2 “
& (Yes)” , HININ “Z il %5 (Diversity Certificate Number)” , #RJ54k%:
T~

17
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If you are a small or diverse business, click " Add Diversity” Button to add any designations that apply to you. If
Diversity Certificate Number applies to you, please populate in field below.

* Are you a diverse supplier? || Yes X v

Diversity Certificate Number

sl “UNinZ otk (Add Diversity)” #5415, MZ otk k.
18. fidh “¥%inZ ol (Add Diversity)” #4H (ATIEHRE) .
a. M “Ziefbih2k (Diversity Category)” FEHEFE (AIIEERE)

Supplier Diversity

If you are a small or diverse business, add the categories that apply to you.

Add Diversity

Certificates - Supplier Diversity

Country | United States v

Diversity Category] |

FEEEAAR AR BBTH © 2023 I 4 HAR] 18
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19. s “LRAF (Save)” $ZEH LMRAFE A MIE E.
20. gy “IRALEH (Submit for Approval)” #4ll, KR HARTLE SAE R LAt & k.

Internal K-C Use Only

The below fields are for use by K-C members only.

PO Method E-m v

PO Change Method E- v

‘?— 14
Decline Save Submit for Approval

E: RESREJR, KGR AERIE B TEMRER, IARAZ OISR O
Eb EIRgs (WuEIRgs, WOk R AR .

TH R AR AR A DU DA TR BAN 78 I 7 SCRY, R BB SR AS R

SERL M 55 5 AR VFE

PRSI, S A AT RE S SR BN FTRS R A0 %, U RBUAZ RS (DDQ). 51
52 G P P 5 38BN PR T TR . K OB 38 75 1 25 T 5 S R A 1 3
%1% (LB DDQ) B {EHE BRI 95 SR, RN FEUREI B IR, A% 3%
5.

BeAh, ARIEFENIRTX DDQ [B1%F, IRATATRE 28 shAH N RS B E TR, AR UL Z T30
ANBEAT Bt — D ETH .

AN AT A IR 25 SRR AR, R GUREIEI Bl R L R R N RS PF
A K
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1. GRSk B AR R R T HR RS, FRAT RN “<<BAA T BIR>>H
% 554 3ES (Financial and Legal Assessment for <<insert company
name>> is ready to complete)” .

2. R I TE M v ) R LA ) PR DI o

3. WEAEIRS DDQ ML Ae o f BAR ISR, Al U7 I LT Y 25
a. &AABRILEA
b. HAMFEIFR GEE T LSO

£#COUPA | Risk Assess

Financial and Legal Assessment - External is ready to complete
for Company D

Dear Davina,

At Kimberly-Clark, we believe that partnerships with companies that operate with integrity are

key to delivering value to our consumers and customers. As part of our supplier onbo:
process , we ask that you complete the online Financial and Legal Assessmey
Portal

4/21/2023. You can access this due diligence questionnaire by clicking on thi§ R.

Please click on the link below to access our chat bot should you have any questions about the
supplier onboarding process. If a service ticket is entered, please include the name of your
company and the assessment you are trying to complete

We appreciate your attention to this important requirement

Chatbot Link

Click on this link to the QRC for training materials to help you complete this task.

Thank you,
Kimberly-Clark Third Party Risk Management

Coupa Risk Assess - Disclzimer
This communication and any fles or sttschments transmitied with it may contain information that is confidential, privileged. and exempt from
discéosure under applicable law. It is intended solely for the use of the individual or entity to which it is addressed. If you are not the intended recipient
you are hereby notified that any use, dissemination, or copying of this communication is siristly prohibited. If you have received this communication in
error, pleass notfy us here so that we may take the appropriate action.
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4. i “PiBH (Instructions)” #4401 DL F 3 IS UL .

O EEIEA R AAERRE NI T B, WTRES S EUE TR e AR
Elf’ RS .

TR 55 A VRS 2 BLLe SR A R MMM SURE , 53 AR T N _“ Ui %

SV #

5. £ “M% XK (Financial Risk)” #7, HiRAt7E#ERUHESIAEHNFR. H%
WIHG P AR (%) 7B

© Kimberly-Clark

4
@ Instructions
Item # Description Score Actions
1.00 Instructions 'm0 |
Please answer all questions. Failure to complete as requested may have an impact on your company being able to service Kimbery-Clark
@ Financial Risk
Item # Description Score Actions
2.00 Currency code for financials m
Please select: *
United States Dallar - USD v
210 Please complete the following m

=1 2 1o

6. f£ “¥&5F (Legal)” #7, 1§ T HRIFIREIRAIE W@, JFREFraE k7B, 14
S5 WIS P WA IE (%) B
a. TR, AR R LR “ 2 (Yes)” I, REUKEIREIM LT B,
BRI, R B Pk [l B R gttt — 2D U

© Legal
Expand/Collapse
o —escription Score

3.00 During the past 5 years, has the company, or any of its subsidiaries or affiliates, filed for bankruptcy, or taken any other steps (whether in or outside of a Yes v
legal proceeding) to protect itself against possible insolvency?
3.01 Please provide a detailed explanation.

Bankruptcy / Insolvency Details *

Enter detailed explanation

7. SERUERRE AUl “HRZZ (Submit)” . R ERFSERIE L.

fficers, managers, No o] Top
Delegate

Recalc

Save

ct/ service it will be No [ o | ﬁ

=
B
N
a
=i
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https://kimberlyclark.sharepoint.com/sites/Z5987/Shared%20Documents/General/Change%20Enablement/Trng%20materials%20for%20update/All%20(Global)/STP_QRC_How%20to%20Onboard%20as%20a%20New%20Supplier%20(for%20Suppliers)_Coupa_NA_EN_update.docx#_Completing_(or_Delegating)
https://kimberlyclark.sharepoint.com/sites/Z5987/Shared%20Documents/General/Change%20Enablement/Trng%20materials%20for%20update/All%20(Global)/STP_QRC_How%20to%20Onboard%20as%20a%20New%20Supplier%20(for%20Suppliers)_Coupa_NA_EN_update.docx#_Completing_(or_Delegating)

HEN R anfrf#£ Coupa H AT AR 1 5 3 A 28

€ Kimberly-Clark

B 55 55 E S

R R 55 SR 2 Be g St A R A SRS, TR DU P BRERAE

J:I

E: BEREHTRER TSNS EASAT M, ARSI &
f) Coupa LN 11 (CSP). N/ T ffunfal ] 5 A 5] /) Coupa LN R 17 (CSP) Bt
BRI, B0 (A Y R A Coupa #ERIEG Y Brlfe Y “n
& P I Coupa LR 1P (CSP)” #47-

1. EVPAERPRITIA RS, REBIIFiLS “8H (Delegate)” Wb, LAMERHIAEES )

Bogs Hopd A 0%
fficers, managers, No ‘_ﬂ Top

Delegate

Recalc
Save

Cancel

ct / service it will be No [ o | m
2. fESRE S “HIA (Confirm)” .

Confirm Action

This action will take you away from the evaluation. Any unsaved
changes will be lost. Do you want to continue?

[ o ]  anc

3. WAL

a. £ “FRLF P4 (Delegate to User/Group)” #i% hik#t “FEAUH P
(Delegate User)”

b. WMEZHRMIMABKRAN, WEEH BT ZIRETEN .

c. WEIMEIAI P EAEMABRAN, ik “+7 8, R SE 5 PER6
#.

Basic Information

Current Scorer Lane, Eric { Internal )

Delegate to User/Group

Delegate @ User q

™ Group

EEEEM AR WA © 2023 FHA &R
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4, TEIHF B AN TS B .
5. miili “GIEFA ) (Create User)” .

Emazil Address *
jsmithi@acmesupplier.com

First Mame *
John

Last Mame *

Smith

Cancel Create User

6. 7t “PFit (Comments)” FEBHHI AR AR IRE L35
7. WHERERESSE “RI (Delegate)” %4 .

€ Kimberly-Clark

Evaluation Delegation

Risk-Financial and Legal Assessment - Internal [Lane Inc] - Onetime - Period Start 01 Mar 23

Basic Information
Current Scorer Lane, Eric { Internal )

Delegate to User/Group

Back

Delegate (g User

E t L+

) Group

Comments

* Please enter why you are submitting this delegation

—

fHRE

>N

8. WA R — 2 BF BRI, AR R T R
(DDQ)-

€ Kimberly-Clark

Cybersecurity Assessment has been assigned to you for CRA
Test Supplier 5.a

Dear Jane,

The Cybersecurity Assessment has been reassigned to you by Doe, John 5a. Please
complete it by the date indicated below. You can access this by clicking on this R.Portal.

Please click on the link below to access our chat bot should you have any questions about the
supplier onboarding process. If a service ticket is entered, please include the name of your
company and the assessment you are trying to complete.

We appreciate your attention to this important requirement

Click on the Chatbot link to access the chat bot.

Click en this link to the QRC for training materials to help you complete this task.
Please complete by 27 May 2023

Thank you

Kimberly-Clark Third Party Risk Management Team

23
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BTN AL E AR R(E R

£ Coupa ffENIfE 1) (CSP) B UM AR QI ASKECE A, AT DHZ IR LU P BT
e AR MBEGEE, BRARAIR. R B PHETL. BOZEA . 223k . T
ity 2 e BL K Ak AL 2 DR TR S

1. {f Coupa #tMREIT1/ (CSP) XF% I, sidy “WEICMH: (Profile)” LW+ .

zxcoupa supplier portal JOHN~ | NOTIFICATIONS HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

2. 1EEE “BRBCESAE (Your Profile)” MK 7.
3. MIRERFZR itk £ 75 B Y A I C B S 4

Home | Profile = Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing
-~

Af s Setup

Your Profile Information Requests

IN

Company Profile X% Complete your profile to get discovered by Coupa buyers that are looking for items in your category.

Environmental, °

Social, Governance TEST SU PP LIE RS Profile Progress

& Diversity é -——— 35%
WORLDWI D E INC O Last Updated 4 minutes

Risk & Compliance ago

Financial Profile preview Copy profile URL 3* Download Profile as PDF
Performance

Ratings &
References

4. fi “4rEEEB4 (Edit Section)” %4,

5. A AR A T Sk 2 A1 DURRTT sl B i 20 A A, X T 5 1 20 HEAT S B A/
SR

Company Profile 3Q: Complete your profile to get discovered by Coupa buyers that are looking for items in your category.

Environmental,
: 4
mpos, i e Environmental, Social, Governance & -.

Diversity

Risk & Compliance

Share your Environmental, Social, Governance and Diversity details and goals with your

Financial
Performance customers
Ratings & Supplier Diversity & Inclusion v a
References
Diversity Classifications and Certifications
Quick Links (O Service Disabled Veteran Owned Small Business (United States)
Manage payment Not sure which diversity classifications you're eligible for? Check it here
information
Manage legal entities Tier Two Supplier Diversities >

FKHESHEM AR BBITH © 2023 FHIA 4R
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€ Kimberly-Clark

6. RANBIVUI RS, SRJE ML R L A REAT midi:

a. “fAEIHHENT— (Save & Go to Next)” (fREFCHIAMGEE, JERTASR
BARAE R — 5

b. “{RFFE (Save changes)” (RAFCHIAMAEE, HiR[E “HlESCH4
(Profile)” %)

Environment, Health & Safety (EHS)

Do you have a Health & Safety (H&S) policy in place?

® Yes O No

If you have a Health & Safety Policy in place, please describe.

Our objective is a safety and health program that will reduce the number of injuries and
illnesses to an absolute minimum. -

0]0)
Cancel I Save & Go to Next ave changes

o (e N R A% Coupa BEMIRT ) S T

S & A K L A o ) v D S i i

o _Chnferi B GER SRR L) S ) FE A

o (RS R BUSILE A 4 (DDQ) (PPt ) 2 > FE
S 8 o ) A o ) e R 5

N [l A R

FEEEAAR AR BBTH © 2023 I 4 HAR] 25

#
=
=
&
=



https://kimberlyclark.sharepoint.com/:w:/r/sites/i797/_layouts/15/Doc.aspx?sourcedoc=%7B61AE48A6-8F57-47AC-BCFA-D9B988E40B1E%7D&file=STP_QRC_How%20to%20Navigate%20and%20Use%20Coupa%20Supplier%20Portal_Coupa_Global_EN.docx&wdLOR=c99E86B88-FDED-4782-B875-E8770F1F45A5&action=default&mobileredirect=true
https://kimberlyclark.sharepoint.com/:w:/r/sites/i797/_layouts/15/Doc.aspx?sourcedoc=%7B61AE48A6-8F57-47AC-BCFA-D9B988E40B1E%7D&file=STP_QRC_How%20to%20Navigate%20and%20Use%20Coupa%20Supplier%20Portal_Coupa_Global_EN.docx&wdLOR=c99E86B88-FDED-4782-B875-E8770F1F45A5&action=default&mobileredirect=true
https://kimberlyclark.sharepoint.com/:w:/r/sites/i797/Learning%20Document%20Library/STP_QRC_How%20to%20Respond%20to%20Risk%20Action%20Plans%20for%20Suppliers_Coupa_Global_EN.docx?d=w773bbfced5dc4ddc9a7fc7058d9d5c94&csf=1&web=1&e=99YW3u
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20Respond%20to%20the%20Supplier%20External%20Form_Coupa_NA_EN.mp4?csf=1&web=1&e=XkvrmZ&xsdata=&sdata=ZE9BaHhSbXdlTHAvd0hWWjhLZDJ3dDRXMlFGQ1hRWXJMMEp6SE9yNFgwZz0=&ovuser=deff24bb-2089-4400-8c8e-f71e680378b2,halainajimenez@kpmg.com
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20Complete%20and%20Delegate%20a%20DDQ%20(Assessment)_Coupa_NA_EN.mp4?csf=1&web=1&e=KG41uf&xsdata=&sdata=M3REdkpCZG8vYWx5UGZJUGJjZFhTWjJVSTJxdkE5dFQyRjUwL0xLSVlxOD0=&ovuser=deff24bb-2089-4400-8c8e-f71e680378b2,halainajimenez@kpmg.com
https://kimberlyclark.sharepoint.com/:v:/r/sites/i797/Learning%20Document%20Library/STP_BSL_How%20to%20Respond%20to%20Risk%20Actions_Coupa_NA_EN.mp4?csf=1&web=1&e=biW1un&xsdata=&sdata=a1Z4N2FlT1padlEzeklBWElRMlo1eFNMTzBUemxOc0hJaEJqSW1yMmI0UT0=&ovuser=deff24bb-2089-4400-8c8e-f71e680378b2,halainajimenez@kpmg.com
https://www.kimberly-clark.com/en-us/company/supplier-link
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